
No.,F .. 11( 12-2J)-DSE/'.J9 

Government o:f Tripura 


Directorate of School EclU.Cfl.tion 

Oeneni1 Section-::i::. 


Dated, Aeartala; the 21 ·th Ju.ly,..2 <>2 .. 

M E . M o. 

It 	hat; cnme to the notice o:f the lmdersit.,1·.necl that in 

mf\Ily Schot'l s 1 the tend1 ers do not record thei:l'.' departure time 

in their Atten.clf,lllcc Reei~ter thoueh it was i.n~tructecl vide tl~i.s: 

o.f':!'i~e memo of' even number dntecl 7th September, 1994(cDpy encloskct) 

to rerorcl the departure -!:.j_m"' :i-·: t 11" "'.i·te11cl1'mce reeister. . / 

I 
'n1e Heads o:f I:i.1s~-v~---·----"' k ... ,:) dn n "" .::,".,ist on reoo~cU.ne 

c-e~rture tiine by the ~taf'f under his j uri~dicti011" 'TI1is is hi(,1:J.ly 

irreeulnr nncl should be stopped forthwith,. 

chineIt i~ there.fn--r-e, reminded that each teachine/ non.-te 

~t:tff ~11oulcl reco·rd ·his / her_nrr~val C'JW:' time in thdeparture 

:t. tten.d.-'111-ce reei st er without .fFdl.. 

. 	 . ' ·}.,.. 
,.-

'2 ?:> .+ ... 2-CSlJ ?.-
Enclo :-A's ~tote~ Directn r o:t' School Educat:f..on, 

TriPura. I 
Cf\p,- to :-	 I 

i 
1 • 	 .All Heri.ds o:f Oi':f:Lces & D.. D.Os.. 1he.}' are requestecl to/ 

in~truct the concerned staff unclei.· his control to I 
:f'~llow the ab nve \i.ire-ct:ion:s strictly. 111 ey shoulcl nl ~o 
ensure and see tlirt.t the ~ove i.11i:;tructio11s are c01:1pi-ied 
with .~trictl.y ~ I 

i 	 I 
2. 	 'Ihe Di..:itrict .Edupa t:ion Ot'f'icer, ifest / Sou th / N ortll", 

~. 	 'Ihe Deputy DireJ'to-r oi' Edu.oa:t.it:mt1 · D1a1rd Di.st.i?i.:t 
Zonn.1. Oi'.ficd, Jl.mbassa• 

.. 4. 	AlJ. t11e Inspc:h.:·.:.. ..'r. · +' ,Pi_:hnn.1. s .. 



NO.F.11(12~23)-DSE/90 
· Government of Tripura 

Directorate of School Education 
(Gen~ral-I Section) 

Dated,Agartala,the 7th September,1994. 

ME M 0 

In r c:: _._--ti al modification of the memo of even number dated 1.6 .12 -1~87 and 
·~:i -1.1988 the following in~tructions are issued for guidance of and qompliai~ 
by all concerned.. : 

1. Schoo1 Hours 

Group .... 'A 1 

Pr_:_mary stage schools being housed in buildings exclusively of t 
;:.:hall \V('··~ K for 5 hours: daily except on Saturdays as shown below. On 
·:_;._c.se E"- r :1cls will work ·for· 4 (four) periods. There may not be any ·re 
.:=:e.t..urc:J c:.0 s in·· these schools. 

Noon shiftMorning shift 

r -:-erarc:.to.:.:~r activities, 
:__.;rayer .Z\ss,.:.rnbly and 
Safai etc. 
ist rer~oa 

6-45 
7-00 

a.m .. 
" 

to 7-00 
to.7-50 

a ..m. 
II 

10-45 
11-00 

a.m. 
II 

to 
to 

00 a.m" 
0 JI 

2nd perL)d 7-50· ti to 8-30 n 11-so II tp 12 0 p.rlL. 
,. 

' 3 ~.:-d -pe ri·na 
Eecess 

8-30 

9-10 

" 
II 

to 

to 

9-10 

9-so· 
" 
II 

12-30 p.m. 

1-10 II 

to 

to 

1-~0 p ..m~ 
I 

1-lsO· II 

I 

4;.:h..perioc1 

:ith period 

E·ch peri ~· d 

"9.....50 

.10-30 

11:..10 

'u 

If 

11 

to 10-30 

to 11-10 
t0 11-45 

u 

II 

" 

1-50 

2-30 

3-10 

" 
II 

.. " 

'to 

to 

to 

0 

0 . 

5. 

11 

ti 

II 

. Group 'B·' 

Prim2,ry stage schon.ls which are running in the morning and· in bui dings 
,,.:.here th:3rE: :ire nnon shifts of S.B./High/H. s. Schools shall have no t ·me to 
\·rcrk fo:;:· mnre than 4 hours at the maximum from 6-30 a ..in. ·to 10-30 a.rn. durir 
;~2rch-October.. In winter months (November to· F~bruacy) ·these schools hall 
,,; 'rk f:'r only 3 hours and 30 minutes i.e .. from 7-00 a ..m. to 10-30 ·a.m Dete'-' 
:.:,r. .::: shown bel:iw. These schools shall work for.. ful1 hours even on Satu~ays .. 

March to October November to Feb:llla · 
(other .months) · (Winter months) · . 

::'.::-erarat;1 '-:-y- act.ivities I 
:_ ::i.fai, Prayer .Assembly etc. 6-30 a.m. to 6-35 a ..m. 7-00 a.m. to 7-05 arm .. 

11I 2 .: Perioc" 6-35 to 7..,;20 	 ,; . 7-05 " to 7-40 I' 
11Perio0 	 7-20 to 8-00 " 7-40 " to 8-15 r· 

I 
11 	 to a...;50 f'..:..ru Period 	 8-00 to 8-40 8~15 II

" 	 I 
n .. 	 to 9-20 I':zecess 	 3-40 to 9-10 8-50 u 

,1 
1l 1.h Period 9-10 II to 9-50 	 11 9-2G 11 to 9-55 

\ 

It IIJi 	 to 10-30:::.~.::h Periocl 	 9 .....50 to 10-30 9-55' I· 

I 

I 
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It ' 

I Midd 1 e stage sc hr'.~ ls (VI-VIII) ; Secondary."SchOo i$ (Vlc-X.) - arid Higher ,,"' 
Ssc~n r1 il ry stage Sch20 ls . (VI-XII) ,ohall work for at' 1 eas1t S hours 3 C minutes 
from M'1nc'Jay to Fric4ay as shown below and on 9aturdays for, 3. hou,rs e.nd _05 ~inutes ( fnr 4 periods). · 

I 

Prepi rc.tnry activities,Prayer 

Safai etc. 
 10-45 a_, m. to 11-00 a .rn. _ 15 Minutes 

11-CO a.m. to 11-50 a~m •. 5 1'' .._. II 

112nc'J -eriocl 11-5C: tr; 12-30 r:.m. 4C " 

3rd ·eri0d 12-30 p.rn. to 1-1C p.m. . 4G .. · 11 

4th leri0d ..1-1C n to 1..;.;50 ~' , ·ii
40 


Rece s · 1-SC " to 2;...20 11 --30 .. 

11 

Sth eriod .. 2-20- .., to 3-::-0C u 48:': 11 

~:~ 1::::: ~~;~--~---;;__;~;~ :~~~_J;__:__ 
l 5 Hours 30 Minutes
I , • . 
I Minor adjustments in th~·abovet;i.m~:::tables may;be inade_by the schools 

in exf:epti•;nal circumstances But_ the dur_ation_:·:if ~Fi~ cla~,~' p~riod_ and the 
totaJ. I working hours a:!=- sch<...,ol shall·· not be changed in any way. _ 

IMass P.T. fe>r 20 minutes may be arranged._sll;ltably within the sehoolshours L 
I 

2. Attendance of School Staff 

t) .. I . All members of the staff ohall ,stri<0tly maintain PWlC'tua.Lfi:;y ..in 
a.tteb<jlance in sch'.)ols. Attend a.nee of the rne.'Tibers Qf the st.a:f.f in thE. Sch00l 
As.serntjly ancl in all preparatory act:i.vi ties including Sa.fai, Singing of 
~iatiorlal Anthem is compuls()ry. Anybody attending school after 10-45 a.m. in 
the n_ .')n slfiift schools er 6-30 a.rn. curfng the months of March-OCtober and 
7-CO .m. during winter months (Nov-Feb) in the morn,ing shift schcicls will 

be treated as late. Similarly anybody ciming after 6-45 a.m. in the morning 


1 A 1shift ':-:·rimary schools under Group will be treated as late. Late 

11-00 a.m. in noon shift schools, upto. 7-0C a.rn. in the 


shift primary schools under Group-iA' and upto 6-35 a.m~ Cluring 
ct anc 7.;.05 a.m. during Nov-Fi;:b in the morning shi:ft scho,;ls (Group-BJ 
allowed and such late comers may bE: allowed· to sign the· attendance 
r with the ·permission of the H.M./Teacher-in-charge mentLming thearrival. · · 

Fnr every three occasions of late attendance Cnon necessarily) 
.in a m.,ntn)__ ~he c0ncerned employee shall have one day'.s casual leave 
r~ecuct ,cl to his/her casual leave account by the H.M./Teacher -in-charge
concerrlied.. . . 

iii) i AttendC1nce -in schnols ·after 11-00 a.m .. in :ioon shift schools.,. 
7-CC aJm~ in the morning dhift primary sch0ols under Griup _, 'A' and 6-35 a.m.. 
r"'uring '.March-Oct ancl 7-05 a.m. during Non-Feb in morning shift schools 
(unoerjGro:up-B.) .shall not allowed in any case and the concerned employee
shall le rn~rke9 absent. 

iv) l•ll arrival arid departure, time should. bE' recorced .in the . .attendance 
regist r by the ernrl0'yee -concerned~ 

Contd •••.• p/3 

Asse bly anc 

attenaance upto 

(1arc-h 
rnaY be 
regit3t 
time o 

ii) i 



--- ___________...;...___________:,;.:;______.__~--,_~_,_, 

, ·I 
i ; : I I Ii' 	I . ' I

'· ' 
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_ v; .\11 staff shq;ll remain present in the school during the en
_::'cri~·c: ·,f s::::hY;J hours. They shall nGt be allowed to leave the $Choo on t} 
gr'>un.: -_f n;:rviny- n:-:-i mn re c 1asses to c:ittenc1 or no more work to clo on . 

" 	 r art.i-e:.::.l or (42y. I>~xinq the off re.rinds teachers may take tutorial cl sses 
an-i /--:r remedial classes t'> be arr_angecl by the H.M./T.C. or prepare hi'S/h.E 
lessnn ft:r the next feri:)c1.s/next day. 

3. l~ction fc r un-authorised absence from 0uty. 

;\bsc::nce <Jf any staff from duty without prorer pe•rmi.s-s1.0n or hen 
c·n cluty in Office/instituti 1:--n they have left offiee/instituti0n with. ut 
O"r-:1er pennissi~m or while in the (:;.ffice/institutic·n they ref<.ised t>') r: erfo,rr 
- the c1uties a.ssigned to them is subvers-ive 0f discipline .. In case of ~h 

absencE.: from ~erk~ t~e. lce.v~· sa1;1~ion~ng autho..,rity may_· o:der that c~ to bE 
treate,' .3s 

1 D1es-n0n i.e. it will neither count as S-er\'.1Ce nor be· ~ 
as bre.::-:.k in servi-ce and n0 leave should be gr-anted f 1:>r that day even if t:i, 
have gc t leavE~ t·:- their crecU t and nr-:- ray shoulC1 be 9iven for that C:dy. 
Besic~es this~ ~he c-::-mpetent c.ut~ori ties mi<;Jh~ ta~e othe.r acticns a~aiinst tl 
rers0n.s resorting to such :;;:ractice of u-n-authorised absence -fr)m du,y. 

4. Susnensi0n af Classes 

Classe:s ..:;houlci not be suspended on filmsy ground. If on any sreci al 
occc:isi~n ~·r unavoicable ci'reumst<'tnces, ClasBes are tc be suspended .. this 
shc)ulc1 be'; r-r0perly recorclec~ in the relev-ent schocl register and. shclu d be 
intirn?.tec'! tr:- the Zonal Dy.D.. E. -Cin case of H.igh/H.S.SCh00ls) or to t 
I/S concernec:'! (in c2se r;f J.B./S .• B. Schcc·ls) within three days. of s 
sus~ensi~n of Classc~. 

5. Leave and Station Leave. 

I 
r·:::, staff 	{ Teaching & Non-teaching) shall be allowed to go on \leave 

W.i thC'Ut frir:'r sancticm Of leave by the leave su.nctioning authority. 
Simi 12r1-y nc· emf lc'yce shall leav0 the station without station leave~ I 
r:E~rT"lSf:'_L-,n '.-f th6 Cr:'mpetr=nt RUthority. I 

I 

i 
I 
I 

i 
_ 6. hny violaticm of the abc've inst.ructions s.hall be vi-ewed vefY 

seri'usly an~ be de2lt with accordingly~ 	 I 

Sd/
6. 9. 94 · 

Director 	r f Sch-::ol Education, 
TRIPURA 

Copy 	f~>r inf~nnAtibn anc:t necessa.ry action to:

1. All H.M .. _~> / High & H.S.Schools (b0th Govt. & Govt.aided) 

2. All I/Ss. 

3. All Zonal Dy.Directors of Educatinn. 

4 ~ All Administrators/Secretary, Govt. aided schocls~ 




